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MMoaoxenne
00 ucnoap3oBanuy npocroi yekrponnoii noanuen (I311) aan snexrponnoro
aokymentoobopora B MB/IOY «IPP-1/c Ne 2 «Tepemox»

1. OG11e nonoxeHus

1.1. Hacrosiee [Mosoxkenne 06 HCMonb30BaHHH MPOCTON IEKTPOHHON MOANMMCH Ul BHYTPEHHErO
JIEKTPOHHOIO JokymeHToobopora B MBJIOY «lIPP-g/c Ne 2 «Tepemox» (mamee - IlomoxkeHue)
ABNISETCS JIOKATbHBIM HOPMATHBHBIM  aKTOM MyHHLIMNATEHOTO  OIODKETHOTO  IOMIKOABLHOTO
oOpaszoBarenbHOro yupexkaenus «llentpa passurus pedenka-aercrkoro cajaa Ne 2 « Tepemox» Kesckoro
paifona Yamyprckoii PecnyGnuku (nanee — MBJIOY «1IPP-i/c Ne 2 «Tepemok») u ompenenser
MOPAZIOK W YCIOBHA paboThl COTPY/JHHKOB C JNMEKTPOHHBIMH JoKyMeHTamMH B HMudopmauuoHHo#H
Cucreme (panmee - HC), HenocpeACTBEHHO CBA3aHHBIMM C HX TPYAOBOH [CATEIBHOCTBIO, C
NPHMEHEHHEM MPOCTON IeKTPOHHO noanuck (aanee - T1D11).

1.2. Hacrosuee nojiokeHue peryjupyer NpUHIHITE UCII0/Ib30BAHUS TPOCTOH DJIEKTPOHHON MOAIKCH
B MBJIOY «1IPP-/c Ne 2 «Tepemok» B cOOTBETCTBHH cO ¢T.4 MenepansHoro 3akona ot 06.04.2011
No63-D3 «O6 251eKTpoHHOMN FOAFHCHY.

1.3. VYuacTHUKaMM 3J€KTPOHHOIO B3aUMOJEHCTBUS HA YCJIOBHMSAX, OINpPEICJCHHBIX HACTOALIUM
[Tonoxenuem, sBisores corpyanukn MBJIOY  «lIPP-/c Ne 2 «Tepemok» moanucaBmue
Yeenominenue 00 o3Hakomnenun ¢ [NonoxkenueM. Obpazen Ysenomnenus npusezneH B Ipuioxkennu
Ne 2 k mHacrosmemy [lonoxenuto. lloanucanue coTpyaHukoM YupexaeHus Y BeJIOMIICHUS
PABHO3HAYHO MPUCOEIMHEHWIO K COTNAIIEHWI0 OO0 Y4YacTUM BO BHYTPEHHEM 2JIEKTPOHHOM
nokymentoobopote ¢ ucnonszosanneM [1DI1 Ha ycnosusax Hactoswero [1onoxkeHus B COOTBETCTBUH
co cT. 428 T'paxnanckoro koznekca PO ("/loroBop npucoennnenns").

1.4. Peanmsauust onpejeneHHsix HactoswuM [lonokeHdeM ycloBHH NpUMEHEHHs [IPOCTON
IEKTPOHHOI MoaNMCH ofecreunBaeT NpUAAHHE IOPHAMYECKOH CHIIBI BHYTPEHHUM 3JIEKTPOHHBIM
nokymentaM MBJIOY «lIPP-n/c Ne 2 «Tepemox»s UC, TpeGytomuM THYHO#H MOANHCH COTPY/IHUKA, U
OIIEPALHAM C HUMH.

1.5. Hannune IT3I1 obecrieurnBaeT BHYTPEHHHUM 271IeKTPOHHBIM JToKyMeHTaMm B UC:

* [IO/UIMHHOCTB - IIOATBEPHK/ACHHE aBTOPCTBA JIOKYMEHTA,

* LIEJIOCTHOCTD - NOKYMEHT HE MOXKET ObITh H3MEHEH IMOCIIE MOANMHCAHHS

* HE OTPHULIAHKWE ABTOPCTBA (HEOTPEKAEMOCTR) - ABTOP HE MOMKET OTKa3aThCsA OT CBOEH MOAIHCH.

1.6. [Ina noanucaHds 3eKTPOHHBIX HOKYMCHTOB HMCHOJB3YCTCA NMPOCTas 3CKTPOHHAA MOAHCH -
uHpopMaLus B IMEKTPOHHOM (opMe, KOTOpast MpHCOeIMHEeHa K JIpyroif HH(MOPMaLH B ATeKTPOHHOM
dbopme (noanuceiBaemoit uupopMalMu, JOKYMEHTY B JJIEKTPOHHOM BHIE) WIH HMHBIM 00pasom
CBA3aHHAs ¢ Takoil uHpOpMauMel, H KOTOpas HCMONb3yeTcs JUIS ONpeleneHus JIMLa,
MOMUCHIBAIOLIEr0 HH(OPMALIHIO.

1.7. Hsroropnenue (renepaumnto) cepruduxaros mis I19I1 ocywecTBiser OTBETCTBEHHBIH 32
renepannto [1511, naznauenssiit npukasom 3aseayiouiero MBJ10Y «LIPP-1/c Ne 2 « Tepemox».

1.8. Cpok peiictBua ceprudukaTa onpeaensieTcss MPOrpaMMHBIMM  CPEICTBAMH  IE€HEPAaLHH
cepTudurKara.

2. TepMuHbI 4 onpedeIeHus.

B nansom [Tonoxennn HCHOB3YIOTCA CEAYIOLINE TEPMHHBI 1 HX ORNpPeIe/iCHHA

2.1. Bnageneu npocTo# snekTponHoi noamucu - corpyanuk MBJIOY «LIPP-g/c Ne 2 «Tepemoky,
noanycasiuui Y penromienue o0 o3HakoMaeHHH ¢ HacTosumuM [lonoxxenuem u uenoassyromuii [OIT;



2.2. BHYTPeHHWH 3JIEKTPOHHbIH AOKYMeHT (uaiee - JIOKyMEHT) - JOKYMEHI OHHOIO M3 THIIOB
JMOKYMEHTOB, mnpuBeeHHsix B [lpuwnokennn | x mBacrosiuemy IlonoxkeHuio, co3JaHHBIE B
SJIEKTPOHHOM (GopMe H NOANMCAHHBIN OJMEKTPOHHOM NOANMCHIO COTPYAHHKA (27EKTPOHHBIMH
MOAMUCAMH COTPYAHUKOB) YupexIeHus

2.3. K04 3IeKTPOHHOM MOANMHCH - YHUKAIbHAA MOCIeA0BaTeILHOCTL CUMBONOB, TIpeHa3HAueHHaAs
U151 TOATBEPKACHHUS ¢ Mcnolb3oBanueM nogtuanocety [1311 B [lokymenre;

2.4, peecTp BBITAHHBIX KITHOYEH 3NEKTPOHHOH MOAMUCH - XPAHAIMICH B 3JIEKTPOHHOM BHJ/IE CITHCOK
YHUKQTbHBIX TOCIIe0BaTeNbHOCTEH CHMBOIOB, COAEPKALIMXCSA B BBIIAHHLIX M0JIL30BATENIAM HMEHAX
YUETHBIX 3aMncei H naposusx;

2.5. peecTp OTO3BAHHLIX KIIOYEH MEKTPOHHON MOAIMCH - XPAHAUIHHCA B 3JeKTPOHHOM BHJIE CITHCOK
[12I1 paGOTHMKOB, KJIOYM 31EKTPOHHOH MOANMCH KOTOPBIX K MOMEHTY oOpauieHus K JaHHOMY
peecTpy ObUTH OTMEUEHBI KaK HeICHCTBHTEIBHBIC,

2.6. mpocras onektpoHHas noanuck ([1DI1) - wrbopmaums B snextpornoit dopme B HC,
BO3HHKAIOIIasi B MOMEHT BBINOJIHEHMS BIAJENIBLEM 3JIEKTPOHHON NOMIIHCH KOMAH/Ibl IIOMITHCAHHSA
Jloxymenta B wuHtepdeiice WC, noareepwpaiomas mnoanuHHocTh JlokyMenta w/umu  akr
osHakomienuss Bnazensua I10I1 ¢ JlokymenToM, KOTOpas B3aWMHO OJHO3HAYHO CBA3BLIBAETCS C
JIOKYMEHTOM U BJIajiefblieM TOAMUCH,

2.7. wrramn TID1T - BusyanbHas orMeTka 00 2NeKTPOHHOH NOANHCH, BKIoUalomas peksusuth 11011,
KOTOpas CO37aeTcs MpH MOANHCAHWH JOKyMeHTa, Bpems ¢opmuposanus [IDI1 oTobpakaercs B
ceoiicrax [19I1 no yacoBomy noscy noassosarens UC.

3. OGecneuenne 1OPUARYECKO CHIILI BHYTPEHHHX IeKTPOHHbIX JOKYMEHTOB

3.1. JKu3neduslii vk JlokyMeHTa BKIHOYACT: CO3/JlaHHE M NMpouMe AeiCTBMA 10 ero odpadotke,
OTpaXKeHHe B yyeTe, a Takwe XpaHeHHe B IeKTpoHHOM Buae. Bee Baamensiisr [1311 mpusnaior
paBHO3HaYHOCTh cBoeil [1D11 cobcTBeHHOpYUHOM NOANHCH Ha OyMasKHOM HOCHUTEIe.

3.2. BayTpenHHe 3NeKTpoHHbIe AOKYMeHTHI, noanucanusie 1211, npusnaiores B MBJIOV «LIPP-a/c
Ne 2 «Tepemok» paBHBIMH 10 IOPUIHYECKOH CHIE JIOKYMEHTaM Ha OyMaHBIX HOCHTENSNX,
3aBEPEHHBIM COOCTBEHHOPYYHOM MOANUCHIO.

3.3. Tlonp3oBaTend AMEKTPOHHOID JOKYMEHTA TPU3HAIOT, 9To BH3yamuzamus wramma 1211 npwu
neMoHcTpauuu [JoKyMeHTa B 3JIEKTPOHHOM BHJe, SB/SICTCS HEOCTIOPHUMBIM MOATBepIKIeHHeM (akTta
MOJINUCAHNS IOKYyMEHTA COOTBETCTRYIONMM BiiafeasieM 1311 (mo/ummeEHOCTE M HEOTPEKAEMOCTh).
3.4. MBAOY «LIPP-n/c Ne 2 « Tepemok» obecrieurBaeT TEXHHUECKHMH W OPraHU3alMOHHBIMH MepamMu
3AIHTY OT HECAHKUMOHMPOBAHHOIO JOCTYNA W IPeIHAMEPEHHOIr0 YHHUTOXEHUS W/WIN HCKAKCHMS
celenui 0 JIOKyMEeHTax B apXHBe TEKTPOHHKIX JOKYMEHTOB, a TAKiKe rapaHTHPYeT MOATBepXIeHHE
aBTOPCTBA JIOKYMeHTa, noanucannoro [1O11 aBTopa, B TOM YMCie NyTeM YTBEPK/ICHHS TOMMEHHOrO
OrPaHHYEHHOT0 CITHCKA THIL, UMEIOIUX pacuiupeHHbie (aIMHHHCTPATUBHBIE) IPaBa AOCTYIA K apXHUBY
WIEKTPOHHBIX JOKYMEHTOB.

3.5. JIoKyYMEeHThI XpaHATCA B 37AEKTPOHHOM apXuBe B TOM (opmare, B KOTOPOM OHH Obliul CO3AAHEL
Cpok xpanenus JlokymeHTOB W cBejeHud 0 JloKymeHTax He MOXeT OBITh MeHee 3 (Tpex) ner u
oripe/ie/isieTcsi B COOTBETCTBHH C JIOKAJIbHbIMH HOpMaTuBHBIMH aktamu MBJIOY «[PP-a/c Ne 2
«TepeMOK» MM €ro CTPYKTYPHBIX NOJApPa3/Ie/ICHHI.

3.6. Konusi 2eXTpOHHOrO JOKYMEHTa MoXeT ObITh M3roTOBjeHa (pacnevaTana) Ha OymakKHOM
HOCHTEJIE M 3aBepeHa cOOCTBEHHOPY4YHOH moanucero Biageasua 1211, nubo wienamu Komuccuu,
BKJItouaromeii B cebs kak MuHumym pykosogutens MBJIOY «L[PP-a/c Ne 2 «Tepemok» u nuio,
HMEIOLIEE paCIIMPEHHEIE (AAMUHHCTPATUBHEIE) NPABa JOCTYNA K apXMBY 3JIEKTPOHHBIX JOKYMEHTOB.
Konusi 3neKTpOHHOTO JOKyMeHTa Ha OyMaKHOM HOCHMTENe [O/DKHA COAEPIKATh BH3YAIM3ALIUIO
wramna (wramnos) [12I1, noarsepxaatonyio, 4yro opuruxan JokymenTa noanucan [1O11.

3.7. Co3nanue [IDI1 uHHMUMUpyeTCs COOTBETCTBYIOLIMM JAeiicTBueM Biuazensua [1DI1, T.e. He
BBINOTHAETCA ABTOMATHYECKW MITH HE3aMETHO /ISl BIa/IENblIa;

* UiA MHEALHaly coznanua [1D11 Bnanenen nonaer 3asasieHue Ha ums 3aseayiouiero MbAOY «LIPP-
n/c Ne 2 «Tepemok» B MpOM3BOIBHOM (opme;

* Ha OCHOBAaHWH 3asBJIEHHA M3JaeTcs npukas o coszaanuu [IOI1 v nepenaercs OTBEeTCTBEHHOMY 3a
renepauuto [1911;

« OrercrBeHHbli 3a renepaunio ceprudukaros, coszgaer [13I1, BHOcHT B peectp AeHCTBYOMMX
ceprudHKaToB M nepeaaer cepruduKaT BIaJeIbLy;



* TpOJOHTAlHA CpoKa JedcTBHS cepTHdUKaTa HPOM3BOJMTCS [0 3asBICHHIO BiaJeibua B
JNEKTPOHHOM BHUJIE OTBETCTBEHHOMY 33 FEHEPAUMIO CepTH(RHKATOB ¢ BHECEHUEM COOTBETCTBYIOIIMX
CBE/IeHHH B peecTpsl cepTH(HKATOB.

3.8. Aunyauposaume [1DI1 ans snextponHoro nokymentoobopora B MBJIOY «LIPP-g/c Ne 2
«Tepemox»

 aunynupoBanue [1DI1 npomsBoaMTCs B CiyvyasX OKOHYAHHMS CpoKa JeiicTBua ceprudukara,
VBOJIbHEHMSI COTPYIHMKA, YTpaThl cepTU(HUKATa, Yrpo3bl HapylieHHs Oe30lacHOCTH IPUMEHEHHs
cepTH(HKaTa, IO TUYHOMY 3a9BICHUIO COTPYIHUKA;

* Ha OCHOBaHWHM BLIIIEMIIOKEHHBIX (PAKTOpPOB M3aercs npukaz o6 aunyiuposanun [1DI1 u
nepeaetcs OTBETCTBEHHOMY 3a FeHepalluio cepTH(HHUKATOB;

» OTBETCTBEHHBIN 3a reHepauuio cepTudukaToB anuyaupyet [1D11, BHOCHT B peecTp HeAEHCTBYIOLIMX
cepTU(HKATOB M U3BELLAET B/ae/IbLia O IIPEKpaLlleHHH AeHcTBHS cepTudukara.

4. I'lpaBa, 0043aHHOCTH U OTBETCTBEHHOCTD BIAIEBIA IMEKTPOHHOH NOTHCH

4.1. Baaneneu 1211 umeer npaso:

* obpamareses kK OrBercTBeHHOMY 3a redepaumio 1911 ana annyauposanus (0T361Ba), IPHOCTAHOBKH
(BO300HOBJIEHUS ) IEHCTBHS TPHHALIEKAIIErO MY KJIH0Ya JIEKTPOHHOH NOANMUCH;

* B Cly4yae HeoOXOQMMOCTH 3aMEHbl, BOCCTAHOBJICHHS KJIOYa JIEKTPOHHOW MOANMCH 0OpaTHThCH K
OrercrBeHHOMY 3a renepatto 1911 ¢ coorsercTByromeli npocsOol W NONYUHTH HOBHIH KIHOY
TEKTPOHHOH! MOANHCH;

» obpawarses k pykosoactey MBJIOY «LPP-1/c Ne 2 «Tepemok» mns pasbopa KOH(IHKTHBIX
cuTyanuii (Cnopos), BOHHKaIOMMUX npu npumenenuu 111,

4.2. Bnageneu I'1211 obs3an:

* Bectd 00paboTKy BHYTPEHHHX 3IIEKTPOHHBIX HNOKYMEHTOB B COOTBETCTBHH CO CBOWMH
JIOIKHOCTHBIMU 00S3aHHOCTIMH;

* [IPUHUMATh BCE BO3MOXKHbIC MEpbl 118 HPEJIOTBPALICHNS HECAHKLMOHMPOBAHHOIO HCIIOIb30BaAHUs
CBOETO KJ1I0Ya IEKTPOHHOM MOMHCH;

* HH MPH KaKHX YCIOBUAX He [epeJaBaTh K04 JIeKTPOHHON MOAMUCH JIPYTHM JIHLIAM;

* [IpH KOMIIPOMETALMH CBOEro KIKYa JIEKTPOHHOK TNOANMCH HE3aMEUIMTebHO 00paTuThes K
OrsercreeHHoOMY 3a renepauuio 1911 ans npuocTaHOBKH AelicTBUS NpHHAIEkKAIEr0 eMy KiTioua
9JIEKTPOHHOM MOANMUCH.

4.3. Bnagenen 1311 HeceT THUHYIO OTBETCTBEHHOCTh 33 COXPAHHOCTH CBOEr0 KITIOYA IEKTPOHHOM
MOAMKCH H €0 3aLIHUTY OT HECAHKLIHOHHPOBAHHOI'O HCIOIL30BAHNUS.

44. Ilpu npekpamenun y corpyanuka MBJIOY «IIPP-w/c Ne 2 «TepeMok» JOIKHOCTHBIX
obs3aHHOCTEl MO 00paboTKE BHYTPEHHHX EKTPOHHBIX TOKYMEHTORB ¢ ucronbk3oBanue T13TT uim npu
YBOJIBHEHHH COTPYIHHKA €ro KoY BHOCUTCH B PEECTP OTO3BAHHLIX K/IOYEH 2JIEKTPOHHOM MOANNCH
OteercTBeHHBIM 3a reHepanmio 1911 C MoMeHTa BHeCEHHS K/lOYa B PEeCTP OTO3BAHHKIX Kitouei
JIEKTPOHHON MOANMCH Bee nocieaytomue Jlokymentsl, noanucannsie 1o I1DT1, ne cumraiorcs
NOANMCAHHBIMH HAUIEKALHUM 00pa3oM, T.€. MOJNUCHI, PABHO3HAYHOM COOCTBEHHOPYYHOM.

5. O6s13aHHOCTH U OTBETCTBEHHOCTh OTBETCTBEHHOTO 3a FEHEPaAIHIO MPOCTOH YTEKTPOHHON MO/THUCH.
5.1. OrBercrBeHnblii 3a renepanuto 1211 nmeer npaso:

* co3narath Kmouyu [I3[1 nns BHOBBL MPHUHATHEIX COTPYIAHUKOB B COOTBETCTBHH € TPHKA30M
zasenytowmero MBJIOY «LIPP-w/c Ne 2 «Tepemok»;

* BECTH PEECTpPbl ACHCTBYIOLINX ¥ aHHYJIHPOBAHHBIX CePTHHHKATOB;

*+ B ciayyae HeoOXOJWMOCTH 3aMEHBl, NMPOJOHTALMH WIM BOCCTAHOBIGHUS KJTIOYA SIEKTPOHHOM
NOANMCH MPOM3BOAHTH FEHEPALIMIO HOBOIO KJIOYA HA OCHOBAHUM 3asBiieHus Biaaaenbua 111,

« obpamare k pykoBomctBy MBJIOY «lIPP-a/c Ne 2 «Tepemok» s pasbopa KOH(IMKTHBIX
CUTYaLMii (COpoOB), BO3HUKAIOWMX NpH npuMmenenun 1311,

5.2. OrBercrBeHHbl# 3a redepauuio 11211 o6s3an:

« BecTH 00paGoOTKY BHYTPEHHMX JIOKYMEHTOB B COOTBETCTBHHM CO CBOMMHM JOJKHOCTHEIMH
00513aHHOCTAMM;

* MPUHUMATh BCEBO3MOXKHbIE MEpHI I MPEIOTBPAICHHS HECAHKIIMOHHPOBAHHOTO HCIOJIb30BaHHA
K/IFO4EH 3JIEKTPOHHOM MOAIUCH;

* HU [IPH KAKUX YCHOBUSAX HE MEPelaBaTh KIKOUH JIEKTPOHHOH NOAMMCH APYrHM JIMLAM; * [IpH
obpamennn Bnagensia DI o KoMmpomeTanuu KIiO4Ya SNEKTPOHHOH MOANHMCH HE3aMEUTHTENbHO



[PHOCTAHOBUTD ACHCTBHE MPHHAUICKALIEr0 €My KIK4a 3JEKTPOHHOH NOAMHCH A0 JRaibHEHIero
pa3peIeHus CUTYaluH,

* OreercTBeHHBlH 3a renepaumio 1211 HeceT NHYHYIO OTBETCTBEHHOCTH 33 KOH(UACHIHAIBHOCTH
CO3/IaHHBIX CEPTH(UKATOB.

« [lpu npekpalleHHH Y COTPYAHHKA YupeKIeHus IO/KHOCTHBIX oOs3anHocTed no obpaborke
BHYTPEHHHX 3JI€KTPOHHRIX JOKYMEHTOB ¢ HMcrosib3oanueM 1311 mnu npu yBosmbHeHHM cOTpY/IHHKA
ero K09 BHOCHTCS B peecTp OTO3BAHHBIX Kiodel J1eKTpoHHOH mnoamucu OTBETCTBEHHBIM 3a
Texuuveckyio nopaepkky MC. C MOMeHTa BHeCeHHMs KIIOHa B PEECTP OTO3BAHHBIX KIHOYEH
3JIEKTPOHHO# 1OAMUCH Bece mocneaytomue JlokymeHTsl, noanucanubie stoit [1311, ne cuMraiores
MOIMMCAHHBIMU HAJIEKAIIUM 00pa3oM, T.e. NOANUCEI0, PABHO3HAYHOM cOOCTBEHHOPYYHOIA.

6. 3aKJIFOUHTEIIbHBIE [OJIOKEHHUS.

6.1. Hacrosiiee ITonokenue BCTynaeT B CHITY C aThl YTBEPXK/IEHHUA.

6.2. Texct [Monoxenun pasmeinaercs 8 UC.

6.3. JlokymeHTbl, CO3JlaHHBIC B 3JICKTPOHHOM BuJe M noanucanueie [IDI1 B cooTBETCTBHM ¢
HacToA UM [TonokeHueM, MPU3HAIOTCH IOPHIMYECKH 3HAUMMBIMHU ¢ JaThl yTBepxaeHus [Tonoxkenns.
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